
Request for Proposals (RFP) 
Accounting & Financial Management Services 

Humboldt County Fair Association 
RFP Number: HCFA-2026-01 

Issue Date: June 15, 2026 

Proposal Due Date: August 1, 2026 

Contact Person: Moira Kenny, CEO 
Humboldt County Fair Association 
1250 5th Street 
Ferndale, CA 95536 
ceo@humboldtcountyfair.org 
707-786-9511 

 
 INTRODUCTION & BACKGROUND 
 
The Humboldt County Fair Association (“HCFA” or “Association”) is soliciting proposals 
from qualified accounting  firms or independent financial professionals to provide 
comprehensive bookkeeping, financial reporting, payroll coordination, and related 
accounting support services for the Humboldt County Fair Association. 
 
HCFA is a California nonprofit organization operating the Humboldt County Fairgrounds in 
Ferndale, California. Operations include the annual county fair, seasonal events, agricultural 
programming, facility rentals, community events, concessions, sponsorships, and year-
round nonprofit operations. 
 
HCFA seeks a highly qualified contractor experienced in nonprofit bookkeeping, internal 
controls, payroll coordination, and financial reporting who can provide accurate, timely, and 
secure financial management support while maintaining compliance with applicable laws, 
regulations, grant requirements, and board reporting obligations. 

 
GENERAL INFORMATION 
 
A. Purpose of RFP 
 
The purpose of this RFP is to identify and contract with a qualified accounting services 
provider capable of supporting HCFA’s financial operations in a professional, secure, 
transparent, and accountable manner. 



 
B. Contract Term 
 
HCFA anticipates entering into an agreement for an initial one-year term, with the option to 
renew for up to two additional one-year periods at HCFA’s sole discretion. 
 
HCFA reserves the right to terminate the contract: 
• For convenience upon thirty (30) days written notice; or 
• Immediately for cause, including but not limited to negligence, breach of confidentiality, 
fraud, failure to maintain insurance, or failure to perform required services. 
 
SCOPE OF SERVICES 
 
The selected contractor shall provide bookkeeping and financial support services, including 
but not limited to: 
 
• General bookkeeping and reconciliations 
• Financial reporting 
• Payroll coordination 
• Event and fair accounting 
• Audit and compliance support 
• Internal controls support 
 
 CONFIDENTIALITY & DATA SECURITY 
 
Contractor shall maintain strict confidentiality regarding financial, payroll, employee, 
vendor, donor, and operational information and maintain commercially reasonable 
cybersecurity protections. 
 
 INSURANCE REQUIREMENTS 
 
Contractor shall maintain: 
• Commercial General Liability Insurance 
• Professional Liability / Errors & Omissions Insurance 
• Cyber Liability Insurance 
• Workers Compensation Coverage 
• Fidelity Bond / Employee Dishonesty Coverage 
 
INDEMNIFICATION 
 
Contractor shall indemnify, defend, and hold harmless HCFA from claims arising from 
negligence, errors, omissions, breach of confidentiality, fraud, or failure to perform 
contractual obligations. 



 PROPOSAL REQUIREMENTS 
 
Proposals shall include: 
• Company information 
• Qualifications and experience 
• Assigned personnel 
• References 
• Proposed services and approach 
• Fee proposal 
• Required attachments and disclosures 
 
SUBMISSION INSTRUCTIONS 
 
Proposals must be submitted electronically in PDF format to: 
 
Moira Kenny, CEO 
Humboldt County Fair Association 
ceo@humboldtcountyfair.org 
 
EVALUATION CRITERIA 
 
Proposals may be evaluated based upon: 
• Relevant experience 
• Qualifications 
• Understanding of nonprofit accounting 
• Internal control practices 
• Responsiveness 
• References 
• Cost effectiveness 
• Ability to meet reporting timelines 
 
AUDIT & RECORD ACCESS 
 
HCFA reserves the right to inspect records, review supporting documentation, and audit 
contractor work related to HCFA services. 
 
EQUAL OPPORTUNITY STATEMENT 
 
The Humboldt County Fair Association is an equal opportunity organization and encourages 
proposals from qualified firms and individuals of all backgrounds. 
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